CYBOPOBCbKWI PAMOHHUI CYA MICTA ONECU
HAKA3
«02» cepnHa 2017 poky m.Opfeca Ne 12-3/n-am

Mpo 3aTBepaKeHHS M0M0XKEHHSA NPO
NOPALOK CTBOPEHHSA Ta AIANbHOCTI
CNY>X6U Cy0BUX PO3MNOPALHUKIB
CyBOpOBCbKOro paiioHHoro cyay m. Ogecu

BignosigHo [0 Haka3ly [lep)kaBHOT CyfoBOT afMiHICTpauii YKpaiHu Bif
20.07.2017 poky Ne 815,-

HAKA3YIO:

1.3aTBepAnTU MONOXKEHHA NPO NOPSAOK CTBOPEHHS Ta AifNbHOCTI CNY>X6M
CY[l0BMX po3nopsiaHMKiB CyBOPOBCHKOr0 palioHHOro cyay m. Ogecu.

2. Haka3 goBecTu [0 Bifoma npauiBHMKIB anapaTy cyay.

3. KOHTpO/b 3a BUKOHAHHAM Haka3y noknafgato Ha cebe.

KepiBHUK anapaTy cyay O.B.lweHko

3rigHo 3 opuriHasnom:
KepiBHMK anapaty



3ATBEPOXEHO

Hakazom KepiBHMKa anapary
CyBOpPOBCbLKOro panoHHOro cyay M.
Opecn Ne 12 -3/m - an Bia
02.08.2017 p.

MOJTOXXKEHHA
NPO NMOPSAAOK CTBOPEHHS Ta AiSNIbHOCTI CNY>X6M Cy0BMX PO3NOPALHUKIB
CyBOpPOBCbLKOro panoHHoro cyay M. Ogecu

Lle Mono>xxeHHs po3pobieHe BiANOBIAHO A0 cTaTTi 159 3akoHy YkpaiHu "Tpo
CyAoycTpiii i cTatyc cyaaiB" i BW3Hayae MNOPSAOK CTBOPEHHA Ta opradizauil
AISNbHOCTI CNY>K6UM CYL0BUX PO3MOPALHUKIB.

I. 3arasibHi NOMOXEHHA

1 Y CyBopoBCbKOMY pailoHHOMY cyadi M. Ogecu (gani — cyf) A0S
3abe3neyeHHs AoaepXkaHHsa ocobamu, SKi nepebysatoTb Yy CyAi, BCTaHOB/IEHMX
npasu/, BMKOHAHHA HUMK PO3MOPALXeHb O/I0BYHOYOro B CYAOBOMY 3acCifaHHI
CTBOPHOETHCA CNyXb6a CyA0BMX PO3NOpPAAHUKIB (dani - cnyx6a), AiSNbHICTb AKOT
opraHi3oBytoTb [lep)kaBHa cyfoBa agMmiHicTpayid YkpaiHu (gani - ACA YKpaiHn)
Ta Ti TepuTOpianbHi ynpasniHHA (gani - TepuTopiasibHi YNpaBniHHSA).

2. Y CBOIl 4ianbHOCTI cnyx6a KepyeTbca KOHCTUTYLIED YKpaTlHW, 3aKOHamu
YkpaiHn "Tlpo cygoycTtpiin i cratyc cyaais”, "Tlpo aep)kaBHy cnyx6y", "Tpo
3anobiraHHa  kopynuii”, LiMBINbLHMM  MpouecyaibHUM  KOAEKCOM  YKpaiHw,
Kogekcom  agMIHICTPAaTMBHOIO  CYAOYMHCTBA  YKpaiHu, ["ocnofapcbKum
npouecyasbHAM KOAeKCOM YKpaiHu, KoaekcoM YKpaiHM npo aAMiHICTPaTUBHI
npaBonopyLleHHs, KpumMiHanbHUM NpoLecyasibHUM KOLEeKCOM YKpaiHW, Haka3zamu
ACA  YKpaiHu, IHWAMW HOPMATMBHO-MPABOBUMM aKTaMW, PO3MOPALYKEHHAMM
roNI0BY CyAay Ta CyAdi, a TakoX UMM [00XKEHHSAM.

3. OCHOBHMMW 3aBAaHHAMN CNY>XX0OU € 3abe3rneveHHs:
1) pofepxkaHHsA ocobamu, AKi nepebysatoTb Yy CyAi, BCTAHOB/IEHMX NPaBUIT;
2) BMKOHAHHSA Yy4yaCHMKamn Cy[oBOro mnpouecy Ta IHWKMMKU ocobamu, SKi

nepebyBsaroTb Yy 3a/i Cy[4OBOro 3acifjaHHs, PO3NOpsAMKEeHb rO/I0BYHOUOro CyAni B
Cy[,0BOMY 3acifjaHHi;



3) B3aemogis 3i CnyX60k Cy[oBOT OXOPOHW, HauioHa/IbHOK MOfiLieo
YKpaiHu, HauioHanbHOW rBapAieto YKpalHM Wogo MigTPUMaHHA TPOMafACbKoro
MopsAKY B 3a1i CYyZL0BOro 3aciflaHHa Ta 'y NpUMILLeHHI cyay.

Il. CTBOpeHHS Ta opraHisawis poboTn cny>xébm
1. Ipo CTBOPEHHSA CMY>X6W KepiBHMK anapaTty Cyay BUAae Hakas.

2. Cnyxba € CTPYKTYpHUM Nigpo3ainom anapaty cyay. [lo cknagy Cnyxoéu
BXOAATb CTapLli CyfoBi PO3NOPAAHUKM Ta CyA0Bi PO3NOpPsAAHUKK. OUOMIOE Cyxoy
T KEPIBHUK.

3. B anaparax wmicueBux cyaiB, fAe LITaTHA UMUCENbLHICTb CNY>X6M He
NepeBuLLYE TPbOX OCI6, 060B’A3KN KepiBHUKA CNyXXOWM MOKMNafatTbCsa Ha CTapLloro
CYZ,0BOro po3nopsigHuKa.

4. B anapaTax MiCLUEBUX CyfiB, Ae LUTaTHUM PO3NMcoM nepenbayvyeHo nuile
OAHYy nocafy CyAoBOro po3nopsfHuKa, 3aBAaHHA Ta 000B’A3KN KePIBHMKA C/yXXOu
CY[OBMX PO3MOPAAHMKIB MOKNALaldTbCA Ha LUbOro CyAoBOro  Po3nopsHUKa
(CTapLloro cyAoBOro po3nopsgHNKa).

I11. TMpaBoBuUiA cTaTtyc nNpauiBHUKIB CIy>KOun

1. MpaBOBUIN cTaTyCc MpauiBHUKIB CNY>X6U (KepiBHUKA Cnyx6u, CTapLioro
CY[4OBOr0 pO3MNOPsSAHNKA, CYLOBOrO PO3MOPsAAHMKA) BU3HAYaETLCA  3aKOHOM
YkpaiHn "T1po aepxkaBHy CNyx6y" 3 ypaxXyBaHHSM OCOGIMBOCTEN, BU3HAYEHMX
3akoHOM YKpaiHu "T1po cyfoycTpin i ctatyc cyamis™.

2. Ha nocagy cyfoBOro po3nopsgHMkKa npusHavaeTbcsd o0coba, AKa Mae
CTYMiHb BMLLOT OCBITU He HWXKYe monoAworo 6akanaespa abo 6akanaspa B ranysi
3HaHb "lpaB0", BiIbHO BOMNO/IE AEP>XKAaBHOK MOBOHO.

Ha nocagy cTapLioro cyfoBOro posnopsgHuvKa Mpu3HayaeTbcA ocoba, fka
Ma€ CTynMiHb BULLOT OCBITM He HWKYe GakanaBpa B ranysi 3HaHb «[1paBo», BifIbHO
BOJIOZI€ Aep>KaBHOK MOBOIO.

3. ocagoBi 060B’A3KM Ta MOBHOBA@KEHHHA  MpauiBHUKIB  CNY>XOU
BM3HAYalOTbCA HOPMamMK MpPOLEeCyasibHOro 3aKOHOAABCTBA, UMM  [10M0XEHHAM,
MOMOXEHHAM PO BIAMNOBIAHMIA CTPYKTYPHUI Nigpo3din anapaty cydy, a TakoX
nocafoBMMM IHCTPYKLIAMU, AKi 3aTBEPIKYIOTLCA KEPIBHUKOM anaparty Cyay.

4. TpayiBHUKM CnyXom 3abe3neyyroTbCa OAHOCTPOEM, 3paskum AKOro

3aTBepaKytoTbcs onosoto ACA YKpaiHM 3a norofkeHHaAMm i3 Pafgoto cyanis
YKpaiHw.

5. MpauiBHUKK cny>6u MatoTb NpPaso:



1) 3a [OPYyYEHHSAM TrOMOBYKOYOro Ccyadi pobuTn 3ayBaXKEHHSA Y4aCHMKaM
CY[0BOr0 MpoLecy Ta iHWKM ocobam, NMPUCYTHIM Y 3ai Cy40BOro 3acijaHHs, y pasi
MOPYLUEHHA HWMW BCTAHOBMIEHUX MpaBun abo HEBMKOHAHHSA PO3MOPsSAKeHb
ro/IOBYKOMOro B CY[0BOMY 3acifaHHi, BMMmarat¥ Bifi TakMxX OCIO6 [ofepXKaHHS
NMopsAKY Ta BXMBATYM BiAMOBIAHNX 3aX0A4iB WO40 YCYHEHHSA MOPYLUEHD;

2) 3BepTatuca o Cny>kbu cyaoBoT 0XOPOHK, HauioHasibHOT noniyil YKpaiHu,
HauioHanbHOT reapaii YKpaiHvM y Bunagkax nopylleHb rpoMajcbKoro nopsigky B
MPUMILLIEHHI CyAy Ta 3 MeTOH0 3aTpMMaHHA 0Cib, fKi YAHATL NPOTUNPaBHI Ail;

3) BUOANATA i3 3a11 CYA0BOro 3acifjaHHA 3a POo3nopAmKeHHAM r010BYHUOro
cyadi oci6, siki BigMOBNATLCA BMKOHYBATW MOr0 3aKOHHI BUMOIW, NPOSBNAIOTb

Hemogary Ao cygy Ta MOpPyWywTb MpouecyanbHUin NopsAaoK  3AiCHEHHS
CY/[I0UMHCTBA;

4) BUAaNATA i3 MPUMILLIEHHSA Cyay 3a PO3NOopsALXKEeHHAM ro10BK Cygy ocib, AKi
MPoABNAIOTL HerosBary [0 Cydy Ta MNopyLwykTb TPOMaACbKuUA MopsgoK Y
NPUMILLEHHI cyay.

Y pasi HEMOXXIMBOCTI BUAAEHHA MNPaBOMOPYLIHMKA 3 MPUMILLEHHA Ccyay
CyA0BUIA PO3NOPSAHUK NOBUHEH 3BEPHYTUCA A0 Cny>X6M Cya0BOT OXOPOHH;

5) cknagatm  NPOTOKOAM  MPO  afgMIHICTPaTMBHI  MPaBONOPYLLEHHS,
nepegbayveHi yacTHamm nepLuoto Ta gpyrorto crarti 1853 Kogekcy YKpaiHu npo
afiMIHICTPaTMBHI MPaBOMOPYLLEHHS.

6. MpauiBHUKKN CNy>X6K 3060B’A3aHi:

1) 3&663I'quyBaTI/I HEYXWUJ/IbHE BWKOHaHHA PO3MNOpAA>XXEeHb T0/10BYHOHOI 0
CyAAi;

2) 3abe3neyvyBaT HaNeXHWUI CTaH 3a1M Cy[OBOro 3acifaHHs, nigrotoBky il
[0 CNyXaHHA cnpasu 1 AONOoBiAaTy MPO rOTOBHICTbL FOMI0BYHOHOMY CYAAI;

3) BM3Ha4aTy 3 ypaxyBaHHAM KiflbKOCTI MiCUb KOHKPETHI MiCUA PO3MILLEHHS .

Ta MOXMBY KIifIbKICTb 0Ci6, AKI MOXYTb OyTWU NPUCYTHIMKM B 3aii CyA0BOro
3acifjaHHs;

4) oronowuysatu NMpo BXig Cyay A0 3a/1M CYA0BOro 3acigaHHsa i Buxif 3 Hel Ta
MPOMNOHYBaTK BCiM MPUCYTHIM BCTaTW;

5) 3anpoLuyBaTK 3a PO3NOPSIPKEHHAM rO/0BYHOHOro CyAadi A0 3anu CyA0BOro
3aciflaHHs CBiAKiB, eKcnepTiB, Nepeknagadis, NPMBOANTU TX A0 NPUCATU;



6) 3anpoLuyBaTy 3a PO3MNOPSAAKEHHSM r0/I0BYHOUOro cyaal A0 3aiu CyoBoro
3aCifjaHHs IHLNX YYaCHMKIB Cy40BOr0 MNpoLuecy;

7) 3a PO3NOPAMXKEHHAM T[O/IOBYHOHOro Cyadi nNpuimMaTtn Bif Y4YaCHMKIB
Cy[0BOr0 nNpoLecy AOKYMeHTW, [0Ka3uM Ta iHWi Marepiann, WO CTOCYHTbCA

po3rnagy cnpasw, i nepeagaBatyv TX TOMOBYKUOMY cyaai nif 4ac CyAoBOro
3acifjaHHs;

8) 3abesnedvyBaT¥ AOTPMMaHHSA BMMOT MPOLECYa/lbHOr0 3aKOHOAABCTBA 3
MeTO OOMEXeHHS CriJIkyBaHHA CBIAKIB, AKI BXe Oynu AonuTaHi CcyaoM, i3 TUMK
CBIIKamu, AKMX Cy[ e He JoNUTaB;

9) 3abe3rneyyBaT BUKOHAHHS BUMOT MpPoLEecya/lbHOro 3aKOHOAAaBCTBa 00
MPOBEeAEHHA 3aKPMUTOro CyAO0BOro 3acifaHHA Ta BXMBATWM 3axX0fiB A0 OOMEXeHHS
BXOZY [0 3a/11M CyA0BOr0 3acifjaHHA CTOPOHHIX 0Cib;

10) cnpuaTtn gocTyny A0 NpuMiLlleHb Cyay Ta 3aiu Cy[0BOro 3acifaHHs ocio 3
0OMEXEeHUMU (I3MYHUMI MOX/IMBOCTAMM Nif Yac peanisayil HAMU CBOIX Mpas.;

11) 3abesnevyBaTh KOOPAMHALIO AiANbHOCTI LWOAO [AOCTaBKM B Cy[O0Be
3aciflaHHa nigo3proBaHMX | 0BGBMHYBaYyeHMX, SAKI TPUMalOTbCA Mif BapTol, Ta
IHpOpPMYBaTK rOM0BYHOYOr0 CYLAH0 NPO 3aTPUMKY UM HEMOX/NBICTb JOCTaBKM LUX
ocib y cyn;

12) BWMKOHYBaTW iHLI PO3MOPAMIPKEHHA TOMOBYHOYOro Cyani, nos’asaHi i3
CTBOPEHHAIM YMOB, HEOOXIiAHWX 4NS PO3r/isfy Crpasu;

13) 3abesnedvyBaTy¥ B3aEMOAI0 3 MpayiBHUKaMy HauioHanbHOT noniuii
YKpainu, HauioHanbHoi reapgii Ykpainu, Cny>xbu cyoBOi OXOPOHMU;

14) BXuBaTU 3axofiB 6e3neKkn LWOA0 HeAoNyLeHHS BUBEAEHHS 3 nady
3ac00iB (PIKCyBaHHSA CyaoBOro npouecy ocobamu, NPUCYTHIMW B 3ani CyA0BOroO
3acijaHHs;

15) 3abe3neyyBaTn BUKOHAHHA BMMOT MPOLECYabHOro 3aKOHOAABCTBA W00
HafjaHHA ocobam, fKi 6epyTb y4yacTb Y CyLOBOMY 3acifiaHHi, nam’aTOK MNpo TXHi
npaea Ta 060B’A3KM, WO nepefdayveHi NnpoLecyasbHUM 3aKOHO4AaBCTBOM YKpaiHW.

7. [MpayiBHUKN CNYyXXOWM He MOBWMHHI A0OMYCKaTU [i | BUMHKIB, SKI MOXY
3alKOAMTM iHTepecaMm [epXXaBHOT CAyXX6u, 3anofiaTv LWKo4y MignpuemMcTBam,
yCTaHOBaM, OpraHisauiam i rpomagsHam, MPUHU3UTK IXHIO YecTb Ta TifgHICTb, a
TaKOX BUMHEHHS iHLINX HENpPaBOMipHUX Aii, WO MOXYTb HEraTMUBHO BM/MHYTU Ha
piBeHb [0BipY rpoMagaH 4O CYLOBOI BNaau B YKpaiHi.



8. TlpauiBHWKM Cnyxou Yy BUMNaAKy HEBUKOHAHHSA YW HEHa/IeXXHOro
BUKOHAHHA CBOIX MOCafoBMX 000B’A3KIB HEeCYTb BIAMNOBIAANbHICTL 3rifHO i3
3aKOHOJaBCTBOM YKpaiHMW.

9. lMpauiBHUKK CNy>XOM Nif 4YaC BUKOHAHHSA CBOIX 000B’A3KiB Ta 3aBfAaHb
B3aemopfitoTb 3 JCA YKpaiHu, Ti TepuTOpiaSibHUM YMpasaiHHAM, nNpauiBHUKaMM
anapaty cyay Ta IHWWMK NigNPUEMCTBaMK, YCTaHOBaMK, OpraHisauiamun, y Tomy
yucni 31 Cnyxbot0 CyfoBOi  0XOpOHW,HauioHa/ibHOK  Moniuierd  YKpaiHu,
HauioHa/ibHOMO reapieto YKpaiHu.

10. MpauiBHUKK CNYyXXO6M BUKOHYHOTb CBOT MOBHOBaXKEHHSA B OAHOCTPOT.
V. KepiBHUK CyXon

1. KepiBHUK CMy>X6W MpU3HAYaETLCA Ha Mocagy Ta 3BiIbHAETLCA 3 NOCaau
KepiBHWKOM anaparty cyay.

Ha nocagy KepiBHMKa CNy>K6u MiCLIEBOro 3arasibHOro cygy npu3HayaeTbcs
ocoba, fKa Mae CTyMiHb BULLOT OCBITW MaricTp B ranysi 3HaHb "lpaBo” Ta A0CBIf
PO60TK Ha nocafax Aep>aBHOT CNyXom Kateropin "b" um "B" abo gocsig cnyxou B
opraHax MICLEBOro camoBpsfyBaHHS, abo AocBig poboTM Ha KepiBHUX Mocafax
NigNPMEMCTB, YCTAHOB Ta OpraHisayiil He3aneXxHo Bif (POPMM BNACHOCTI He MeHLLe
OZHOr0 POKY, Bi/IbHO BOJIOAIE AePXXaBHOK MOBOHO.

Ha nocagy KepiBHMKa CMY>6W iHLWIKWX CyAiB MPM3HAYaEeTbCa 0coba, fka mae
CTyMNiHb BWLWOT OCBITU MaricTp B ranysi 3HaHb "llpaB0™ Ta AoCBif po60TM Ha
nocafax Aep>XaBHOT CMy>K6u karteropiin "b" um "B"™ abo focsig cnyx6u B opraHax
MiCLLeBOro camoBpsifyBaHHA, abo JocBif po60TM Ha KepiBHMX nocajax
NiANPUEMCTB, YCTAHOB Ta OpraHisauiii He3aneXHo Bif (hOpMW BNACHOCTI He MeHLUe
[BOX POKIB, BifIbHO BOJIOAIE Aep>KaBHOK MOBOIO.

KepiBHUK Cnyx6u, KpiM BUKOHaHHA 00O0B’A3KIB CY[0BOr0 PO3MOpPsSLHUKA,
OpraHi3oBye pob0Ty Cny>X6u, BHOCUTbL MPONO3NLiIT KePIBHMKY anapaty cyay oo
MONINWEeHHS YMOB, Y[AOCKOHaNeHHA (opm | MeToAiB poboTM  CyAoBMX
PO3MOPAAHNKIB, 3abe3neyeHHs HaeXXHOT B3aeMoaii 31 Cny>kK60t0 CyA0BOT 0XOPOHW,
HauioHanbHOK noniuieto  YKpaiHu, HauioHanbHOK  reapiieto  YkKpaiHu T1a
npauiBHMKaMu anapary cyay.

V. OpraHisauyis 4isnbHOCTI Cny»6u
1. OpraHi3auiiiHe 3ab6e3neyeHHst AisNbHOCTI cnyxow y BepxosHomy Cyai,
BULLMX cneyiani3oBaHnX Ta anenduiiHux cygax 3givicHioe ACA YKpaiHu, a B

MiCLIeBUX Cyfax - TepuTopiasibHi yrpasiHHS.

2. 3 MeTOH HasieXXHOT opraHisayii pobotn cnyxom ACA YKpaiHU B Mexax
MOBHOBaXEHb:



1) Hafgae npakTU4yHy Ta METOAUYHY AOMOMOry LWOAO  3acTOCyBaHHSA
Bi4NOBIAHNX HOPMATUBHO-MPaBOBUX aKTIB 3 MTaHb AiANIbHOCTI CMy>X6u;

2) KOHTPO/HOE BUKOHAHHSA C/y>X60t0 BMMOT 3aKOHOABCTBA YKPaiHW, a TakoX
aHani3ye MpakTUKy 3acTOCyBaHHA 3aKOHOAABCTBA 3 MUTaHb, WO Hanexatb Ao i
MOBHOBaXeHb, PO3p0o6/fe Mpono3muii LWOAO0 BAOCKOHA/IEHHA 3aKOHOAABCTBA Y
BIAMOBIAHMX C(epax;

3) B1LaE HOPMaTMBHO-NPABOBI aKTW, L0 CTOCYHOTLCA AIANIbHOCTI CyXowu,;

4) 3AiMCHIOE 3ax0dM  OpraHisauiiiHOro xapaktepy, ChApsIMOBaHi  Ha
NiABULLEHHSA e()eKTUBHOCTI POBOTU CNyXOW;

5) 3abesneyye HaneXHi ymoBW [AnA MiABULLEHHA KBaniikauii cyaoBux
PO3MOPALHUKIB;

6) BXMBaE 3axOAiB LIOAO 3abe3neyveHHs CMy>XO6M OLHOCTPOEM, a TaKOX
He0o6XiAHOK MeTOANYHOK Ta HOPMATMBHO-NPaABOBO NiTepaTypoto;

7) BNPOBaAKye cy4vacHi hopMm Ta METOAM POBOTU B AiSNLHICTb CNYXOW;

8) BXMBaE iHWI 3axoAM opraHizauiiHOro Xxapaktepy, nepefa6aveHi
3aKOHOZaBCTBOM YKpaiHW.



